DANH MUC TTHC
LINH VUC TON GIAO, TINH NGUONG

Stt Tén tha tuc hanh chinh Trang

Thyee hién theo Quyét dinh sé 3220/0D-UBND ngay 15 thang 8 nam 2024 cua
Chu tich Uy ban nhdn ddan Thanh pho

1| Thia tyc dang ky hoat dong tin ngudng 2-4
2 | Thi tyc dang ky bo sung hoat dong tin ngudng 5-7
3 | Thi tyc ddng ky sinh hoat ton gido tap trung 8-11

4 | Thu tuc thong bdo danh muc hoat dong ton giao ddi véi to 12-15
chuc c6 dia ban hoat dong ton gido & mdt xa

5 | Tha tuc thong bao danh muc hoat dong ton gido bo sung doi 16-19
véi to chire ¢ dia ban hoat dong ton gido & mot xa

6 | Tha tuc ding ky thay doi nguoi dai dién cia nhom sinh hoat 20-23
ton giao tap trung

7 | Tha tuc dé nghi thay doi dia diém sinh hoat ton gido tap 24-27
trung trong dia ban mot xa

8 | Thi tuc d& nghi thay dbi dia diém sinh hoat t6n gido tap 28-31
trung dén dia ban xa khéc

9 | Thu tuc thong bao vé viéc thay ddi dia diém sinh hoat ton 32-33
g140 tap trung

10| Thu tuc thong béo to chirc quyén gop trong dia ban mot xa | 34-37
ctia co s tin ngudng, to chire ton gido, to chirc ton gido truc
thudc




2

Thii tuc hanh chinh thudc tham quyén tiép nhéan cia Uy ban nhén dén x4,
phwong, thi tran

1. THU TUC PANG KY HOAT PONG TiN NGUONG
a) Trinh ty thuc hién:

- Budc 1: Cham nhit 14 30 ngdy trudc ngdy co so tin ngudng bat dau hoat
dong tin ngudng, nguoi dai dién hodc ban quan Iy co s tin ngudng c6 trach
nhiém guri vin ban dang ky dén Uy ban nhan déan cip xa noi c¢6 co sé tin
nguong.

- Budc 2: Uy ban nhan dan cap xa xem xét vin ban dang ky, truong hop van
ban chua day du, hop 1¢, Uy ban nhan dan cp x3 hudng dan truc tiép hodc
thong bao qua thu di¢n tur, tin nhén dién thoai hodc vin ban cho nguoi dai dién
hodc ban quan 1y co s tin ngudng dé bo sung, hoan thién. Trudng hop tir chdi
tiép nhan, giai quyét phai néu rd 1y do. Thoi gian hoan thién vin ban ding ky
khong tinh vao thoi han giai quyét.

- Buéc 3: Sau khi thim dinh van ban dang ky, Uy ban nhéan déan cap x3 chap
thuan hodc khong chap thuan vé viéc dang ky hoat dong tin ngudng va gui_ két
qua giai quyét vé Bo phan Tiép nhan va tra két qua cua Uy ban nhan dan cép
xa dé tra cho nguoi dai dién hodc ban quan 1y co so tin ngudng. Truong hop
khong chap thuan phai tra 161 bang vin ban va néu 13 1y do.

b) Cach thirc thye hién:

Nop vin ban dang ky truc tiép tai B6 phan Tiép nhan va tra két qua caa Uy
ban nhan dan cép x4; qua dich vu buu chinh cong ich; qua thué dich vu cta
doanh nghiép, ca nhén hodc uy quyén theo quy dinh cta phéap lut hodc qua
Cong dich vu cong truc tuyén.

Uy ban nhan dan gap xa thp nhan vin ban dang ky, c6 Gidy tiép nhan ho so
va hen ngay tra két qua. Néu gui qua duong buu chinh, ngay tiép nhén van ban
dang ky dugc tinh theo ngay ghi trén dau cong van dén.

¢) Thanh phin, s6 luwgng ho so:

- Thanh phan hd so: Vin ban dang ky (theo mau).

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: 15 ngay ké tir ngay nhan du van ban diang ky hop 1¢.

d) P6i twong thuc hién thi tuc hanh chinh: Nguoi dai dién hodc ban quan
1y co sé tin ngudng.

e) Co quan thyc hién thi tuc hanh chinh:
Co quan c6 thAm quyén quyét dinh va truc tiép thuc hién thi tuc hanh
chinh: Uy ban nhan dan cép xa.

g) Két qua thyce hién thi tyc hanh chinh: Van ban tra loi chap thuan hozc
khong chap thuan vé vi¢c dang ky hoat dong tin ngudng.



h) L¢ phi: Khong co.
i) Tén miu don, miu to khai:

biang ky hoat dong tin ngudng hang nam hoic hoat dong tin ngudng bd sung
(Méau B1, Phu lyc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay
29/12/2023 cua Chinh phu).

K) Yéu ciu, diéu kién thwe hién thi tuc hanh chinh:

- Nguoi dai dién hodc ban quan 1y co s¢ tin ngudng c6 trach nhiém gui van
ban dang ky hoat dong tin ngudng hang nam cham nhat 1a 30 ngdy trudc ngay
co sé tin ngudng bat dau hoat dong tin ngudng.

- DBdi véi co so tin ngudng da thong bao hoat dong tin ngudng héng nam trudc
ngay Luat tin ngudng, ton gido c6 hiéu luc, cham nhat 1a 30 ngay ké tur ngay
Luat c¢6 hiéu luc c6 trach nhiém gui van ban dang ky d¢én Uy ban nhan dén cap
X4 noi ¢o6 co so tin ngudng.

- Viéc dang ky hoat dong tin ngudng hang ndm chi thyc hién mot lan.
) Can ctr phap ly cua thu tuc hanh chinh:
- Lut tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh scf) 95/2023/ND-CP ngay 29/12/2023 cia Chinh phu quy dinh chi
tiét mdt sO di€u va bién phap thi hanh Luat tin ngudng, ton gido.


https://thuvienphapluat.vn/van-ban/van-hoa-xa-hoi/nghi-dinh-95-2023-nd-cp-huong-dan-luat-tin-nguong-ton-giao-593331.aspx
https://thuvienphapluat.vn/van-ban/van-hoa-xa-hoi/nghi-dinh-95-2023-nd-cp-huong-dan-luat-tin-nguong-ton-giao-593331.aspx

Mau B1

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

DANG KY
Hoat dong tin nguwdng hing nim hoic hoat dong tin nguwdng bod sung
Kinh gui: .......... @

2SO CMTND/CCCD: oo,

Ping ky hoat dong tin nguwong ...“... véi cac ndi dung sau:

Tén hoat

b dong tin ngudng

Noi dung | Quy mé |Thoi gian |Pia diém |Ghi chu

NGUOI PAI DIEN ®
(Ky, ghi ro ho tén)

(1 Pia danh noi ¢ co sé tin ngudng.

@ Uy ban nhan dan cip x4 noi c6 co sé tin ngudng.

) Truong hop co sé tin ngudng c¢6 ban quan 1y thi nguoi thay mat ban quan 1y
ky ban dang ky.

) Hoat dong tin ngudng hang nam hodc hoat dong tin ngudng bo sung.
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2. THU TUC PANG KY BO SUNG HOAT PONG TIN NGUONG

a) Trinh ty thuc hién:

- Bu6c 1: Cham nhit 1 20 ngay trudc ngdy dién ra hoat dong tin ngudng
khong co trong van ban da dugc dang ky, ngudi dai dién hoac ban quan 1y co
sO tin ngudng co trach nhiém giri vian ban dang ky bo sung hoat dong tin
ngudng dén Uy ban nhan dan cip xa noi c¢6 co sd tin ngudng.

- Budc 2: Uy ban nhan dan cap xa xem xét vin ban dang ky, truong hop van
ban dang ky chwa day du, hop 18, Uy ban nhan dan cap xa hudng dan tryc tiép
hodac thong bao qua thu dién tu, tin nhén dién thoai hodc van ban cho nguoi
dai dién hodc ban quan Iy co sé tin ngudng dé bd sung, hoan thién. Truong
hop tir chéi tiép nhan, giai quyét phai néu rd 1y do. Thoi gian hoan thién van
ban ding ky khéng tinh vao thoi han giai quyét.

- Buéc 3: Sau khi thim dinh van ban dang ky, ny ban nhan din cap x4 chap
thuan hoac khong chap thuén vé viée dang ky bd sung hoat dong tin ngudng
va giri két qua giai quyét vé Bo phan Tiép nhan va tra két qua ctiia Uy ban
nhan dan cap x3 dé tra cho nguoi dai dién hoic ban quan 1y co sé tin ngudng.
Truong hop khong chip thuan phai tra 10 béng van ban va néu 10 1y do.

b) Cach thirc thue hién:

Nop vin ban dang ky truc tiép tai B6 phan Tiép nhan va tra két qua cua Uy
ban nhan dan cép x4; qua dich vu buu chinh cong ich; qua thué dich vu cua
doanh nghiép, ca nhan hodc uy quyén theo quy dinh ctia phap luat hodc qua
Cong dich vu cong truc tuyén.

Uy ban nhén dan cép x4 thp nhan vin ban dang ky, c6 Gidy tiép nhan ho so
va hen ngay tra két qua. Néu gui qua duong buu chinh, ngay tiép nhén van ban
dang ky dugc tinh theo ngay ghi trén dau cong van dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so: Vin ban dang ky (theo mau).

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: 15 ngay ké tir ngay nhan du van ban diang ky hop 1¢.

d) P6i twong thuc hién thi tuc hanh chinh: Nguoi dai dién hodc ban quan
1y co sé tin ngudng.

e) Co quan thuc hién thi tuc hanh chinh:

Co quan c6 tham quyen quyét dinh va truc tiép thuc hién tha tuc hanh chinh:
Uy ban nhan dan cép x4.

g) Két qua thyce hién thi tyc hanh chinh: Van ban tra loi chap thuan hozc
khong chap thuan vé vi¢c dang ky hoat dong tin ngudng bd sung.

h) L¢ phi: Khong co.

i) Tén miu don, miu to khai:
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biang ky hoat dong tin ngudng hang ndm hoic hoat dong tin ngudng bd sung
(Mau B1, Phu lyc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay
29/12/2023 cua Chinh phu).

k) Yéu céu, diéu kién thwc hién thii tuc hanh chinh:

Cham nhét 20 ngay trude ngay dién ra hoat dong tin ngudng khong cé trong
van ban da dugc dang ky, nguoi dai dién hodc ban quan Iy co s tin ngudng
c6 trach nhiém guri van ban dang ky bo sung hoat dong tin ngudng.

1) Can ctr phap ly cua thu tuc hanh chinh:

- Lut tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh sé 95/2023/ND-CP ngay 29/12/2023 cua Chinh phu quy dinh chi
tiet mot sO dieu va bié€n phap thi hanh Luét tin ngudng, ton gido.


https://thuvienphapluat.vn/van-ban/van-hoa-xa-hoi/nghi-dinh-95-2023-nd-cp-huong-dan-luat-tin-nguong-ton-giao-593331.aspx
https://thuvienphapluat.vn/van-ban/van-hoa-xa-hoi/nghi-dinh-95-2023-nd-cp-huong-dan-luat-tin-nguong-ton-giao-593331.aspx

Mau B1

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

DANG KY
Hoat dong tin nguwdng hing nim hoic hoat dong tin nguwdng bod sung
Kinh gui: .......... @

2SO CMTND/CCCD: oo,

Ping ky hoat dong tin nguwong ...“... véi cac ndi dung sau:

Tén hoat

b dong tin ngudng

Noi dung | Quy mé |Thoi gian |Pia diém |Ghi chu

NGUOI PAI DIEN ®
(Ky, ghi ro ho tén)

(1 Pia danh noi ¢ co sé tin ngudng.

@ Uy ban nhan dan cip x4 noi c6 co sé tin ngudng.

) Truong hop co sé tin ngudng c¢6 ban quan 1y thi nguoi thay mat ban quan 1y
ky ban dang ky.

) Hoat dong tin ngudng hang nam hodc hoat dong tin ngudng bo sung.
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3. THU TUC PANG KY SINH HOAT TON GIAO TAP TRUNG
a) Trinh ty thuc hién:

- Buéc 1: T6 chire ton gido, to chirc duoc cip chimg nhan dang ky hoat dong
ton giao hodc nguoi dai dién cua nhom nguoi theo ton giao d6i v6i truong hop
quy dinh tai khoan 2 Piéu 16 cua Luat tin ngudng, ton gido gui hé so dang ky
sinh hoat ton gido tap trung dén Uy ban nhan dan cap xa noi co dia diém hop
phap dé sinh hoat ton gido.

- Bué6c 2: Uy ban nhan dan cip x3 xem xet hd so dang ky, truong hop hd so
chua day du, hop 18, Uy ban nhan dan cap xi hudng dan tryc tiép hoic ‘thong
bao qua thu dién tir, tin nhan dién thoai hodc van ban cho t6 chirc dé bo sung,
hoan thién ho so. Truong hop tur chdi tiép nhan, giai quyét phai néu 1 ly do.
Thoi gian hoan thién hd so khéng tinh vao thoi han giai quyét.

- Buéc 3: Sau khi thim dinh hd so, Uy ban nhan dan cap xa chap thuén hodc
khong chip thuan vé viéc diang ky sinh hoat ton gido tap trung va giri két qua
giai quyét vé Bo phan Tiép nhan va tra két qua ciia Uy ban nhan déan cap xa dé
tra cho céac to churc hodc tra cho nguoi dai dién nhom sinh hoat ton gido tap
trung quy dinh tai khoan 2 Piéu 16 ctia Luét tin ngudng, ton gido. Truong hop
khong chap thuan phai tra 161 bang vin ban va néu 13 1y do.

b) Cach thirc thye hién:

Nop ho so truc tiép tai B6 phan Tiép nhan va tra két qua cua Uy ban nhan dan
cép xa; qua dich vu buu chinh c¢ong ich; qua thué dich vu ctia doanh nghiép, ca
nhan hoic ty quyén theo quy dinh cta phap lut hodc qua Cong dich vu cong
truc tuyén.

Uy ban nhén dan céap x4 tiép nhan ho so dang ky va co Gidy tiép nhan hd so va
hen ngay tra két qua. Néu gui qua duong buu chinh, ngay tiép nhan ho so
dugc tinh theo ngdy ghi trén dau cong van dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so:

+ Vin ban ding ky (theo mau);

+ Gidy to chimg minh c6 dia diém hop phap dé 1am noi sinh hoat tén giéo;

+ So yéu 1y lich, phiéu 1y lich tu phéap (cap trudc thoi diém ndp hd so khong
qué 06 thang) ctia nguoi dai dién nhém sinh hoat ton gido tap trung;

+ Ban tom tét gido 1y, gido luat dbi voi viée ding ky quy dinh tai khoan 2 Diéu
16 cua Luat tin ngudng, ton gido.

- S6 luong ho so0: 01 (bo).
d) Thoi han giai quyét: 20 ngay ké tir ngay nhan du hd so ding ky hop 18.
d) Poi twong thuce hién thi tuc hanh chinh:
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T6 chtrc ton gido, to chire dugc cip ching nhan ding ky hoat dong ton gido
theo quy dinh tai khoan 1 Piéu 16 ciia Luat tin ngudng, ton gido hodc ngudi
dai dién ctia nhom ngudi theo t6n gido dbi voi truong hop quy dinh tai khoan
2 Diéu 16 cua Luat tin ngudng, ton gido.

e) Co quan thuc hién thu tuc hanh chinh:

Co quan c6 thim quyen quyét dinh va truc tiép thuc hién tha tuc hanh chinh:
Uy ban nhéan dan cép x4.

g) Két qua thue hién thu tuc hanh chinh: Van ban tra 161 chap thuan hodc
khong chap thuan vé viéc dang ky sinh hoat ton gido tap trung.

h) L¢ phi: Khong co.

i) Tén mau don, mau to khai: Dang ky sinh hoat ton gido tap trung (Mau B3,
Phu luc ban hanh kém theo Nghi dinh s0 95/2023/ND-CP ngay 29/12/2023
cta Chinh phu).

k) Yéu ciu, diéu kién thwe hién thii tuc hanh chinh:

- T6 chirc ton giao dang ky sinh hoat ton gido tap trung cho tin d6 tai nhimng
noi chua da diéu kién thanh lap t6 chirc ton gido truc thude; té chirc duge cap
ching nhan déng ky hoat dong ton giao dang ky sinh hoat ton gido tap trung
cho nhiing nguo1 thudc té6 chure khi dap ung du cac di€u kién sau day:

+ C6 dia diém hop phap dé sinh hoat ton gido.

+ Nhom sinh hoat ton gido tap trung c6 nguoi dai dién 1a cong dan Viét Nam
thuong trh tai Viét Nam, ¢6 ndng luc hanh vi dan sy day du; khong trong thoi
gian bi &p dung bién phap xur Iy hanh chinh trong Iinh vuc tin ngudng, ton
giao; khong c6 an tich hodc khong phai 1a nguoi dang bi budc t61 theo quy
dinh ctia phap luat vé t6 tung hinh su.

+ Noi dung sinh hoat ton gido khong thudc truong hop quy dinh tai Diéu 5 cua
Luat tin ngudng, ton gido.

- Nhirng ngudi theo ton giao khong thude truong hop quy dinh tai khoan 1
Diéu 16 cua Luat tin ngudng, ton giao duoc dang ky sinh hoat ton gido tap
trung khi dap img du cac di€u kién néu trén va cac di€u kién sau day:

+ C6 gido ly, giao luat.

+ Tén cua nhom sinh hoat ton gido tap trung khong trung voi tén t6 chirc ton
gido hodc t6 chirc da dugc cap ching nhéan dang ky hoat dong ton giao, tén to
chtrc chinh tri, t6 chirc chinh tri - xa hdi hoac tén danh nhan, anh huing dan toc.
1) Can ctr phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh sé 95/2023/ND-CP ngay 29/12/2023 cua Chinh phu quy dinh chi
tiet mot sO dieu va bié€n phap thi hanh Luét tin ngudng, ton gido.


https://thuvienphapluat.vn/van-ban/van-hoa-xa-hoi/nghi-dinh-95-2023-nd-cp-huong-dan-luat-tin-nguong-ton-giao-593331.aspx
https://thuvienphapluat.vn/van-ban/van-hoa-xa-hoi/nghi-dinh-95-2023-nd-cp-huong-dan-luat-tin-nguong-ton-giao-593331.aspx
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Mau B35

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

@ ..., ngay......thang......nam... ...
DANG KY
Sinh hoat ton gido tap trung
Kinh gtri: .......... @

Tén td chirc ton gido; td chirc dugc cip ching nhan ding ky hoat dong tén
giao hodc nguoi dai dién nhoém sinh hoat ton gido tap trung (chir in
NOA): .

Trusd clatd chlirc:........oveveeeieeenn... e,
T 1) 0 U0 - T PP
Pang ky sinh hoat ton gido tap trung véi cac ngi dung sau:
Tén nhém sinh hoat ton gido tAp trung: .........ccooviiiiiiiiiiiiiii e
Nguoi dai dién cua nhém:
- Ho va tén:..
- Tén goi trong ton G40 (NEU COY..vvnereen et e,
- S6 CMTND/CCCD: .
- Chure vu, phim vi (neu co) .......................................................................
No61 dung sinh hoat tOn g140: ......ccoeiiiiiii e
Dia diém sinh hoat ton gI40 @ ...ttt
Thoi gian sinh hoat ton 1A0:........ovviiiiiii e,
SO Turong NEUOT tham Ia:. ........eeee e,
Hinh thire thuc hi€n O ..o e

Van ban kém theo gém Gidy to chimg minh c6 dia diém hop phéap dé lam noi
sinh hoat ton giao; so yéu 1y lich cta nguoi dai dién nhom sinh hoat ton gido
tap trung; ban tom tit gido 1y, gido luat d6i véi viée dang ky cua nhom sinh
hoat ton gio tap trung theo quy dinh tai khoan 2 Piéu 16 cua Luat tin ngudng,
ton gido.

NGUOI PAI DIEN ©
(Chit ky, ddu, ghi ro ho tén)

() Pia danh noi c6 tru s¢ cua to chirc ton gido; t6 chirc duge cap chimg nhin
dang ky hoat dong ton gido hodc noi du kién c6 dia di€ém hop phap dé sinh
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hoat ton gido tp trung ddi v6i nhom sinh hoat ton gido tap trung theo quy
dinh tai khoan 2 Diéu 16 cta Luat tin ngudng, ton giao.
@ Uy ban nhan dan cip x3 noi c6 dia diém hop phap dé sinh hoat ton gido.
3) T4 chirc ton giao hodc t6 chic duoc cip chimg nhan ding ky hoat dong ton
gido.
4 Pja chi noi sinh hoat ton gido tap trung (ghi rd s6 nha, duong phd, thanh
pho, x6m, thon, xa, huyén, tinh).
® Tryc tiép hodc truc tuyén; két hop ca truc tiép va truc tuyén.
6 Nguoi dai dién cua t6 chire ton gido, to chirc dugc cap ching nhan dang ky
hoat dong ton gido hoac nguoi dai dién ciia nhom sinh hoat ton giao tap trung
do6i véi nhom sinh hoat ton gido tap trung theo quy dinh tai khoan 2 Diéu 16
cua Luat tin ngudng, ton gido. P61 véi nguoi dai dién cua to chuce ton gido
phai ky tén va dong dau cua to chuec.
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4. THU TUC THONG BAO DANH MUC HOAT PONG TON GIAO
D(?I VOI TO CHUC CO DPIA BAN HOAT DONG TON GIAO O MOT
XA
a) Trinh ty thuc hién:
- Budc 1: Cham nhét 13 30 ngay ké tir ngay duoc chap thuén, to chirc t6n gido
truc thudc c6 dia ban hoat dong ton giao 6~m©t xa co trach n,hiévm gur1 van ban
thong bao danh muyc hoat dong ton giao dién ra hang ndm dén Uy ban nhan
dan cap xa.
- Budc 2: Uy ban nhan dan cap xd xem xét, tiép nhan vin ban thong bio,
truong hop van ban thong bao chwa day du, hop 1¢, Uy ban nhan dan cap xa
hudng dan tryc tiep hqéc qth()ng bao qua thu dién ttr, tin nhan djén t,hoai hoac
van ban cho t6 chue dé bo sung, hoan thién. Truong hop tir choi ti€p nhén phai
néu 1o ly do.
b) Cach thirc thuce hién:
NOop van ban th{)ng bao tryuc tiép tai BO phan Tiép nhan va tra két qua cua Uy
ban nhén dan cap xé; qua dich vu buu chinh cong ich; qua thué dich vu cua

doanh nghi€p, ca nhan hodc uy quyén theo quy dinh ctia phap luat hodc qua
Cdng dich vu cong truc tuyén.

Uy ban nhan dan cip x4 tiép nhan vin ban thong bao va co Gidy tiép nhan.
Néu gtri qua dich vu buu chinh, ngay tiép nhan van ban théng bao duoc tinh
theo ngdy ghi trén ddu cong vin dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so: Vin ban thong bao (theo mau) va céc tai liéu kém theo
(n€u co).

- S6 luong ho so0: 01 (bo).
d) Thoi han giai quyét: Khong quy dinh.

d) Pdi twong thue hién thi tuc hanh chinh: T6 chic t6n gido truc thudc co
dia ban hoat dong ton gido & mdt xa.

e) Co quan thuc hién thu tuc hanh chinh:

Co quan c6 thim quyen quyét dinh va truc tiép thuc hién tha tuc hanh chinh:
Uy ban nhéan dan cép x4.

g) Két qua thwe hién thii tuc hanh chinh: Khong quy dinh.

Vin ban thong bao dugc luu tai Uy ban nhan dan cip xi dé thuc hién cong tac
quan ly nha nudc vé tin ngudng, ton gido.

h) L¢ phi: Khong cé.

i) Tén miu don, miu to khai:
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Thong bao danh muyc hoat dong ton giao hang nam hoic danh muc hoat dong
ton giao b sung (Mau B30, Phy lyc ban hanh kém theo Nghi dinh
s0 95/2023/ND-CP ngay 29/12/2023 ctua Chinh phu).
k) Yéu céu, diéu kién thwc hién thii tuc hanh chinh:
- Cham nhét 13 30 ngay ké tir ngdy duoc chip thuan, t6 chic ton gido truc
thudc c6 dia ban hoat dong ton giao 6 mot xa c6 trach nhiém gui vén ban
thong bao danh muyc hoat dong ton giao dién ra hang ndm dén Uy ban nhan
dan cap xa.
- Cham nhét 13 30 ngay ké tir ngay Luat tin ngudng, ton gido c6 hiéu luc, to
chtre ton gido truc thudc co6 dia ban hoat dong ton giao & mdt xa trudc ngay
Luat co hiéu luc cp trach nhi€ém thong bao danh muc hoat dong ton gido dién
ra hang ndm dén Uy ban nhan dan cap xa.
- Viéq thong bao danh muyc hoat dong ton gido dién ra héng nam chi thuc hién
mot lan.

) Can ctr phap ly cua thu tuc hanh chinh:
- Lut tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh scf) 95/2023/ND-CP ngay 29/12/2023 cia Chinh phu quy dinh chi
tiét mdt sO di€u va bién phap thi hanh Luat tin ngudng, ton gido.


https://thuvienphapluat.vn/van-ban/van-hoa-xa-hoi/nghi-dinh-95-2023-nd-cp-huong-dan-luat-tin-nguong-ton-giao-593331.aspx
https://thuvienphapluat.vn/van-ban/van-hoa-xa-hoi/nghi-dinh-95-2023-nd-cp-huong-dan-luat-tin-nguong-ton-giao-593331.aspx
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Mau B30

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

THONG BAO

Danh muc hoat dong ton giso hing nim hoic danh muc hoat dong ton
giao bo sung

Kinh gui: .......... @
Tén t6 chirc (chit in hoa):......ooevvneeeeinnian.... O,
8 T
Thong bao danh muc hoat dong ...%... véi cac ndi dung sau:
TT llen cac h(fi:lt Thoi gian to| Dia dlAem d}en ra Ghi chi
dong ton giao chire hoat dong ton giao

1

2

n

TM. TO CHﬁC 3
(Chit ky, ddu)

() Pia danh noi c6 tru s¢ cua td chirc ton gido, to chic ton gido truc thudce
hoac t6 churc dugc cap chirng nhan dang ky hoat dong ton gido.

@ Co quan quan 1y nha nuéc vé tin ngudng, t6n gido & trung wong déi véi

viéc thong bao danh muc hoat dong ton gido (hodc hoat dong ton gido bo sung)
ctia to chirc c6 dia ban hoat dong ton gido & nhiéu tinh; co quan chuyén mon

vé tin ngudng, tén gido cip tinh d6i voi viéc thong bao danh muc hoat dong
t6n gido (hodc hoat dong ton gido bd sung) cua to chirc co dia ban hoat dong
t6n gido ¢ nhiéu huyén thudc mot tinh; Uy ban nhan dan cp huyén d6i véi
viéc thong bao danh muc hoat dong ton gido (hodc hoat dong ton gido bd sung)
clia to chue c6 dia ban hoat dong ton gido & nhiéu xa thuéc mot huyén; Uy ban
nhan dan cp xa ddi véi viée théng bao danh muc hoat dong tén gido (hodc
hoat dong t6n gido bd sung) cua td chirc co dia ban hoat déng ton gido & mot
xa.
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3) T4 chire ton gido, to chirc ton gido trie thude hodc t6 chire duoc cp ching
nhan dang ky hoat dong ton gido.

) Hoat dong t6n gido hang nam hodc hoat dong ton gido bd sung.
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5. THU TUC THONG BAO DANH MUC HOAT PONG TON GIAO BO
SUNG POI VOI TO CHUC CO PIA BAN HOAT PONG TON GIAO O
MOT XA

a) Trinh ty thyc hién:

- Budc 1: Cham nhét 14 20 ngay trudce khi dién ra hoat dong ton gido khong co
trong danh muc da dugc thong béo hing nim, ngudi dai dién cua to chirc ton
gido truc thudc co dia ban hoat dong ton gido & mdt xa co6 trach nhiém giri van
ban thong bao danh muc hoat dong ton gido bo sung dén Uy ban nhan déan cip
xa.

- Bué6c 2: Uy ban nhan dan cip xa xem xét, tiép nhan van ban thong béo,
truong hop vin ban thong bao chua day du, hop 18, Uy ban nhan dan cip xa
huéng dan truc tiép hodc thong bao qua thu di¢n tur, tin nhén dién thoai hodc
van ban cho ngudi dai dién cua to chirc dé bo sung, hoan thién. Trudng hop tir
chéi tiép nhan phai néu 1o 1y do.

b) Cach thirc thue hién:

Nop vin ban thong bao truc tiép tai Bo phan Tiép nhan va tra két qua cua Uy
ban nhan dan cép x4; qua dich vu buu chinh cong ich; qua thué dich vu cua
doanh nghi€p, ca nhan hodc uy quyén theo quy dinh ctia phap luat hodc qua
Cdng dich vu cong truc tuyén.

Uy ban nhan dan cip x4 tiép nhan vin ban thong bao va co Gidy tiép nhan.
Néu gtri qua dich vu buu chinh, ngay tiép nhan van ban théng bao duoc tinh
theo ngay ghi trén dau cong vin dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so: Vin ban thong bao (theo mau) va céc tai liéu kém theo
(n€u co).

- S6 luong ho so0: 01 (bo).
d) Thoi han giai quyét: Khong quy dinh.

d) Pdi twong thywe hién thi tuc hanh chinh: Ngudi dai dién cta to chirc ton
gido truc thudc co dia ban hoat dong ton gido & mdt xa bod sung hoat dong ton
giao khong co6 trong danh muc hoat dong ton gido hang nam da duoc thong
bao.

e) Co quan thuc hién thi tuc hanh chinh:

Co quan c6 tham quyen quyét dinh va truc tiép thuc hién tha tuc hanh chinh:
Uy ban nhan dan cép x4.

g) Két qua thuc hién thi tuc hanh chinh: Khong quy dinh.

Vin ban thong bao duoc luru tai Uy ban nhan dan cap x dé thuc hién cong tac
quan ly nha nudc vé tin ngudng, ton gido.

h) L¢ phi: Khong co.



17
i) Tén miu don, miu to khai:
Thong bao danh myc hoat dong ton giao hang nam hoic danh muc hoat dong
ton giao bo sung (Mau B30, Phu luc ban hanh kém theo Nghi dinh
s0 95/2023/ND-CP ngay 29/12/2023 cia Chinh phu).
k) Yéu céu, diéu kién thwc hién thii tuc hanh chinh:
Cham nhét 13 20 ngay trudc khi dién ra hoat dong tén gido khong cé trong
d;mh muc hoat dong ton giao hang nam da duoc thong bao, ngudi dai dién cia
to chirc ton gido truc thudc cod dja ban hgat fiéng ton giao & mff)t X4 co trach
nhiém guri van ban thong bao bd sung dén Uy ban nhan déan cap xa.
1) Can ctr phap ly cua thu tuc hanh chinh:
- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).
- Nghi dinh sé 95/2023/ND-CP ngay 29/12/2023 cua Chinh phu quy dinh chi
tiet mot sO dieu va bié€n phap thi hanh Luét tin ngudng, ton gido.


https://thuvienphapluat.vn/van-ban/van-hoa-xa-hoi/nghi-dinh-95-2023-nd-cp-huong-dan-luat-tin-nguong-ton-giao-593331.aspx
https://thuvienphapluat.vn/van-ban/van-hoa-xa-hoi/nghi-dinh-95-2023-nd-cp-huong-dan-luat-tin-nguong-ton-giao-593331.aspx
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Mau B30

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

THONG BAO

Danh muc hoat dong ton giso hing nim hoic danh muc hoat dong ton
giao bo sung

Kinh gui: .......... @
Tén t6 chirc (chit in hoa):......ooevvneeeeinnian.... O,
8 T
Thong bao danh muc hoat dong ...%... véi cac ndi dung sau:
TT llen cac h(fi:lt Thoi gian to| Dia dlAem d}en ra Ghi chi
dong ton giao chire hoat dong ton giao

1

2

n

TM. TO CHﬁC 3
(Chit ky, ddu)

() Pia danh noi c6 tru s¢ cua td chirc ton gido, to chic ton gido truc thudce
hoac t6 churc dugc cap chirng nhan dang ky hoat dong ton gido.

@ Co quan quan 1y nha nuéc vé tin ngudng, t6n gido & trung wong déi véi

viéc thong bao danh muc hoat dong ton gido (hodc hoat dong ton gido bo sung)
ctia to chirc c6 dia ban hoat dong ton gido & nhiéu tinh; co quan chuyén mon

vé tin ngudng, tén gido cip tinh d6i voi viéc thong bao danh muc hoat dong
t6n gido (hodc hoat dong ton gido bd sung) cua to chirc co dia ban hoat dong
t6n gido ¢ nhiéu huyén thudc mot tinh; Uy ban nhan dan cp huyén d6i véi
viéc thong bao danh muc hoat dong ton gido (hodc hoat dong ton gido bd sung)
clia to chue c6 dia ban hoat dong ton gido & nhiéu xa thuéc mot huyén; Uy ban
nhan dan cp xa ddi véi viée théng bao danh muc hoat dong tén gido (hodc
hoat dong t6n gido bd sung) cua td chirc co dia ban hoat déng ton gido & mot
xa.
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3) T4 chire ton gido, to chirc ton gido trie thude hodc t6 chire duoc cp ching
nhan dang ky hoat dong ton gido.

) Hoat dong t6n gido hang nam hodc hoat dong ton gido bd sung.
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6. THU TUC PANG KY THAY POI NGUOI PAI DIEN CUA NHOM
SINH HOAT TON GIAO TAP TRUNG

a) Trinh ty thuc hién:

- Budge 1: Trudce khi thay d6i nguoi dai dién, nhom sinh hoat ton giao tap trung
c6 trach nhiém gui ho so dang ky thay doi nguoi dai dién dén Uy ban nhan
dan cap xa noi cé dia diém sinh hoat ton gido tap trung

- Bué6c 2: Uy ban nhan dan cip x3 xem xet hd so dang ky, truong hop hd so
chua day du, hop 18, Uy ban nhan dan cap xi hudng dan truc tiép hoic thong
bao qua thu dlcr} tu} tin nhin dién thoai hodc van ban chg nhoém sinh hoat ton
giao tap trung d€ bd sung, hoan thién. Truong hop tir choi ti€p nhan, giai quyet
phai néu rd ly do. Thoi gian hoan thién ho so khong tinh vao thoi han giai
quye€t.

- Budc 3: Sau khi thém dinh ho so, Uy ban nhan dan cap xi chap thuan hoic
khong chap thuin vé viéc dang ky thay d01 nguoi dai dién cia nhom sinh hoat
ton gido tap trung va guri ket qua gial quyét vé B phan Tiép nhén va tra két

qua ciia Uy ban nhan dan cap x4 dé tra cho nhom sinh hoat ton gido tap trung.
Truong hop khong chap thuan phai trd 161 bang van ban va néu ro 1y do.

b) Cach thirc thue hién:

Nop ho so truc tiép tai B6 phan Tiép nhan va tra két qua cia Uy ban nhan dan
cép xa; qua dich vu buu chinh c¢ong ich; qua thué dich vu ctia doanh nghiép, ca
nhan hoic ty quyén theo quy dinh cta phap luat hodc qua Cong dich vu cong
truc tuyén

Uy ban nhén dan céap x4 tiép nhan ho so dang ky, co Gidy tlep nhan hd so va
hen ngay tra két qua. Néu gui qua duong buu chinh, ngay tiép nhan ho so
dugc tinh theo ngdy ghi trén ddu cong van dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so:

+ Vin ban ding ky (theo mau);

+ So yéu 1y lich cua nguoi dai dién méi;

+ Vian ban chap thuan cua to chirc t6n gido hodc td chirc dugc cip chimg nhan

dang ky hoat dong ton gido vé viéc thay d6i nguoi dai dién ddi v6i nhom sinh
hoat ton gido tap trung do t6 chirc dang ky;

+ Bién ban cudc hop bau, cir ngudi dai dién méi (néu co).
- S6 luong ho so0: 01 (bo).
d) Thoi han giai quyét: 15 ngay ké tir ngay nhan du hd so ding ky hop 18.

d) Poi twgng thuc hién tha tuc hanh chinh: Nhom sinh hoat ton gido tap
trung thay do6i nguoi dai dién ciia nhom.

e) Co quan thyc hién thi tuc hanh chinh:
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Co quan c6 thAm quyén quyét dinh va truc tiép thuc hién thi tuc hanh chinh:
Uy ban nhan dan cap xa.

g) Két qua thuc hién thi tuc hanh chinh: Vian ban tra 16i chip thuin hodc
khong chap thuan vé viéc dang ky thay do1 nguoi dai dién cua nhém sinh hoat
ton gido tap trung.

h) L¢ phi: Khong co.
i) Tén miu don, miu to Khai:

Ping ky thay doi nguoi dai dién cua nhom sinh hoat ton gido tap trung la
nguoi Viét Nam (Mau B6, Phu luc ban hanh kém theo Nghi dinh s6
95/2023/ND- CP ngay 29/12/2023 cua Chinh phu).

k) Yéu ciu, diéu kién thwe hién thi tuc hanh chinh: Khong.
1) Can ctr phap ly cua thu tuc hanh chinh:
- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh sé 95/2023/ND-CP ngay 29/12/2023 cua Chinh phu quy dinh chi
tiet mot so dieu va bién phap thi hanh Luét tin ngudng, ton gido.


https://thuvienphapluat.vn/van-ban/van-hoa-xa-hoi/nghi-dinh-95-2023-nd-cp-huong-dan-luat-tin-nguong-ton-giao-593331.aspx
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Mau B6
CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc
..M., ngay ... thang .... nam....
DANG KY
Thay d6i nguoi dai dién ciia nhom sinh hoat ton gido tip trung 1 nguoi
Viét Nam
Kinh gtri: .................. @)

Tén nhém sinh hoat ton gido tap
TEUNE e e
Dja diém sinh hoat t6n gido tap trung cua
NhOM: i
Ho va tén ngudi dai dién @:.........................

ton

Ping Ky thay doi nguoi dai dién voi cac ndi dung sau:
Ngudi dai dién cti cia nhom:

-Ho va

-S4
CIMTND/CCCD: oo

- Noi cu

Ngudi dai dién moi cua nhém:

-Ho va

-S4
CIMTNDY/CCCD: oo
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- Noi cu

Ly do thay

410 S PSP UUIUPPRURRUPRRTPO

Du kién thoi diém thay
Ottt

Vin ban kém theo gdm: So yéu 1y lich ctia ngudi dai dién méi; van ban chap
thuan cua t6 chirc ton giao hodc t6 chiic dugce cap chung nhan dang ky hoat
dong ton gido ve viéc thay doi nguoi dai dién doi véi nhom sinh hoat ton gido
tap trung do t6 chirc dang ky; bién ban cudc hop bau, ctir nguoi dai di¢n maoi
(n€u co).

NGUOI PAI DIEN®
(Ky, ghi ro ho tén)

() Pija danh noi c6 dia diém sinh hoat t6n gido tap trung.
@ Uy ban nhan dan cip x4 noi c6 dia diém sinh hoat ton gido tip trung.
) Ngudi dai dién mai ctia nhom sinh hoat ton gido tap trung.

“ Ghi 1 s6 nha, duong phd, x6m, thon, x3, huyén, tinh.
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7. THU TUC PE NGHI THAY POI PIA PIEM SINH HOAT TON
GIAO TAP TRUNG TRONG PIA BAN MOT XA

a) Trinh ty thuc hién:

- Bué6c 1: Trude khi thay d6i dia diém sinh hoat ton gido tap trung, nguoi dai
dién ciia nhom sinh hoat ton giao tap trung co6 trach nhiém gui hé so de nghi
thay d6i dia diém sinh hoat t6n gido tap trung dén Uy ban nhan dan cap xA.

- Bué6c 2: Uy ban nhan dan cip x3 xem xét hd so dé nghi, trudng hop hd so
chua day du, hop 18, Uy ban nhan dan cap xi hudng dan truc tiép hoic thong
bao qua thu dién tir, tin nhan dién thoai hodc van ban cho nguoi dai dién nhém
sinh hoat ton giao tap trung dé bo sung, hoan thién hd so. Truong hop tur chdi
tiép nhan, giai quyét phai néu rd ly do. Thoi gian hoan thién hd so khong tinh
vao thoi han giai quyét.

- Buéc 3: Sau khi thim dinh hd so, Uy ban nhan dan cap xa chap thuén hodc
khong chip thuan vé viéc dang ky thay doi dia diém sinh hoat ton gido cua
nhom sinh hoat ton gido tap trung va gui ket qua giai quyét vé Bo phan Tiép
nhan va tra két qua cua Uy ban nhan dan cap xa dé tra cho nguoi dai dién
nhom sinh hoat ton gido tip trung. Trudng hop khong chip thuan phai tra 10i
bang van ban va néu 13 1y do.

b) Cach thirc thye hién:

Nop ho so truc tiép tai B6 phan Tiép nhan va tra két qua cua Uy ban nhan dan
cap x4; qua dich vu buu chinh cong ich; qua thué dich vu cta doanh nghiép, ca
nhan hoic ty quyén theo quy dinh cta phap lut hodc qua Cong dich vu cong
truc tuyén.

Uy ban nhén dan céap x4 tiép nhan ho so dé nghi, co Gidy tiép nhan ho so va
hen ngay tra két qua. Néu gui qua duong buu chinh, ngay tiép nhan ho so
dugc tinh theo ngdy ghi trén dau cong van dén.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phan ho so:
+ Vian ban dé nghi (theo mau);

+ Gidy to chimg minh c6 dia diém hop phap mai dé 1am noi sinh hoat ton giao
tap trung;

+ Vian ban chap thudn cua to churc ton giao hodc téﬁ churc duge cap chimg nhan
dang ky hoat dong ton gido vé viéc thay doi dia diém do6i voi nhom sinh hoat
ton gido do to chirc dang ky.

- S6 luong ho so0: 01 (bo).

d) Thoi han giai quyét: 20 ngay ké tir ngay nhan du hd so dé nghi hop 18.

d) Pdi twong thue hién thi tuc hanh chinh: Nguoi dai dién nhom sinh hoat
ton gido tap trung thay doi dia di€m sinh hoat ton gido trong dia ban mot xa.

e) Co quan thyc hién thi tuc hanh chinh:
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Co quan c6 tham quyen quyét dinh va truc tiép thuc hién tha tuc hanh chinh:
Uy ban nhan dan cap x4 noi co dia diém sinh hoat ton gido tap trung.

g) Két qua thwe hién thii tuc hanh chinh:

Vin ban tra 16i chap thuan hodc khong chap thuan vé viéc dé nghi thay ddi dia
diém sinh hoat ton gido tap trung.

h) L¢ phi: Khong co.

i) Tén miu don, miu to Khai:

Dé nghi thay ddi dia diém sinh hoat ton giao tap trung cua nhom sinh hoat ton
gido tap trung la nguoi Viét Nam (Mau B7, Phu lyc ban hanh kém theo Nghi
dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu).

k) Yéu ciu, diéu kién thwe hién thii tuc hanh chinh:

Cham nhat 13 10 ngay ké tir ngay dugc chap thuan dja diém méi, nhém sinh

hoat ton gido tap trung phai cham dut sinh hoat ton gido tai dia diém cii va co
trach nhiém thong bao bang vin ban dén Uy ban nhan dan cap x4.

) Can ctr phap ly cua thu tuc hanh chinh:
- Lut tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh scf) 95/2023/ND-CP ngay 29/12/2023 cia Chinh phu quy dinh chi
tiét mdt sO di€u va bién phap thi hanh Luat tin ngudng, ton gido.


https://thuvienphapluat.vn/van-ban/van-hoa-xa-hoi/nghi-dinh-95-2023-nd-cp-huong-dan-luat-tin-nguong-ton-giao-593331.aspx
https://thuvienphapluat.vn/van-ban/van-hoa-xa-hoi/nghi-dinh-95-2023-nd-cp-huong-dan-luat-tin-nguong-ton-giao-593331.aspx
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Mau B7

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

D, ngay ... thang .... nam....
PE NGHI

Thay doi dia diém sinh hoat ton gido tip trung ciia nhém sinh hoat tén
gido tap trung la nguoi Viét Nam

Kinh gtri: ..........oooenel, @)
Tén nhém sinh hoat ton gido tap
TEUNE: (oo
Tén ton
10 ettt ettt ettt e st e et e e at e e ebeeeeaee

Tén t6 chirc ton gido (hodc t6 chirc dugc cap chimg nhin dang ky hoat dong
ton giao):

Nguoi dai dién:

-Ho va

-S4
CIMTIND CCCD: oo

Pé nghi thay d6i dia diém sinh hoat ton gido tap trung véi cic ndi dung
sau:

Ly do thay

Vin ban kém theo gdm: Gidy to chtimg minh c6 dia diém hop phap mai dé lam
noi sinh hoat ton gido tap trung; van ban chép thuan cta to chure ton giao hodc
t6 chtrc dugc cap chimg nhan dang ky hoat dong t6n giao vé viéc thay d6i dia
diém ddi v6i nhom sinh hoat ton gido do t6 chirc dang ky. Ddi véi viée thay



27

ddi dia diém sinh hoat ton gido tap trung dén dia ban x3 khac, nguoi dai dién
con ¢ trach nhiém gui kém ban sao van ban chap thuan dang ky sinh hoat ton
giao tap trung cuia UBND cap xa noi ¢o6 dia diém sinh hoat ton giao tap trung
lan dau.

NGUOI PAI DIEN
(Ky, ghi ro ho tén)

() Pia danh noi c6 dia diém dang sinh hoat ton gido tap trung.

@ Uy ban nhan dan cip x3 noi dy kién dit dia diém sinh hoat ton gido tap
trung moi.
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8. THU TUC PE NGHI THAY POI PIA PIEM SINH HOAT TON
GIAO TAP TRUNG DPEN PIA BAN XA KHAC

a) Trinh ty thuc hién:

- Budc 1: Trude khi thay ddi dia diém sinh hoat ton gido tap trung dén dia ban
xd khac, nguoi dai dién cua nhom sinh hoat ton gido tap trung c6 trach nhiém
giri ho so dé nghi thay doi dia diém sinh hoat ton gido tap trung dén dia ban xa
khac dén Uy ban nhan dan cip x4 noi dy kién c6 dia diém méi.

- Bué6c 2: Uy ban nhan dan cip x3 xem xét hd so dé nghi, trudng hop hd so
chua day du, hop 18, Uy ban nhan dan cap xi hudng dan truc tiép hoic thong
bao qua thu dién tu, tin nhén dién thoai hodc van ban cho nguoi dai dién nhém
sinh hoat t6n gido tap trung dé bo sung, hoan thién hd so. Truong hop tir chdi
tiép nhan, giai quyét phai néu rd 1y do. Thoi gian hoan thién ho so khong tinh
vao thoi han giai quyét.

- Buéc 3: Sau khi thim dinh hd so, Uy ban nhan dan cap xa chap thuén hodc
khong chip thuan vé viéc dang ky thay doi dja diém sinh hoat ton gido tap
trung dén dia ban xa khac va guri két qua giai quyét vé Bo phan Tiép nhan va
tra két qua ctia Uy ban nhan dan cdp x3 dé tra cho ngudi dai dién nhom sinh
hoat ton gido tap trung. Trudng hop khong chip thuan phai tra 101 bang vin
ban va néu rd ly do.

b) Cach thirc thye hién:

Nop ho so truc tiép tai B6 phan Tiép nhan va tra két qua cua Uy ban nhan dan
cap xd; qua dich vu buu chinh cong ich; qua thué dich vu cta doanh nghiép, ca
nhan hoic ty quyén theo quy dinh cta phap lut hoic qua Cong dich vu cong
truc tuyén.

Uy ban nhéan dan céap x4 tiép nhan ho so dé nghi, co Gidy tiép nhan ho so va
hen ngay tra két qua. Néu gui qua duong buu chinh, ngay tiép nhan ho so
dugc tinh theo ngdy ghi trén dau cong van dén.

¢) Thanh phin, s6 luwgng ho so:
- Thanh phan ho so:
+ Vian ban dé nghi (theo mau);

+ Gidy to chimg minh c¢6 dia diém hop phap mai dé 1am noi sinh hoat ton giao
tap trung;

+ Vian ban chap thuén cta to chirc t6n gido hodc td chirc dugc cip chimg nhan
dang ky hoat dong ton gido vé viéc thay doi dia diém d61 v6i nhém sinh hoat
ton gido do to chirc dang ky;

+ Ban sao van ban chép thuan dang ky sinh hoat tén gio tap trung cua Uy ban
nhan dan cip x3 noi co dia diém sinh hoat ton gido tip trung lan dau.

- S6 luong ho so: 01 (bo).

d) Thoi han giai quyét: 20 ngay ké tir ngay nhan du hd so dé nghi hop 18.
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d) Poi twong thuc hién thi tuc hanh chinh: Nguoi dai dién nhom sinh hoat
ton gido tap trung thay doi dia di€m sinh hoat ton gido tap trung dén dia ban xa
khac.

e) Co quan thue hién thu tuc hanh chinh:

Co quan co6 thAm quyen quyét dinh va truc tlep thuc hién thu tuc hanh chinh:
Uy ban nhan dan cap x4 noi dy kién c6 dia diém méi.

g) Két qua thue hién thu tuc hanh chinh: Van ban tra 161 chap thuan hodc
khong chap thuan vé vi¢c thay doi dia diém sinh hoat ton giao tap trung.

h) L¢ phi: Khong co.

i) Tén miu don, miu to khai:

pé nghi thay doi dia diém sjnh hoat ton gido tap trung (Mau B7, Phu luc ban
hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cta Chinh phu).
k) Yéu ciu, diéu kién thwe hién thii tuc hanh chinh:

Cham nhat 13 10 ngay ké tir ngay dugc chap thuan dja diém méi, nhém sinh
hoat ton gido tap trung phai cham dut sinh hoat ton gido tai dia diém cii va co
trach nhiém thong bao bang vin ban dén Uy ban nhan dan cap x4 noi co dia
di€ém sinh hoat ton gido tap trung cii.

1) Can ctr phap ly cua thu tuc hanh chinh:

- Lut tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh scf) 95/2023/ND-CP ngay 29/12/2023 cia Chinh phu quy dinh chi
tiet mot sO di€u va bién phap thi hanh Luat tin ngudng, ton gido.


https://thuvienphapluat.vn/van-ban/van-hoa-xa-hoi/nghi-dinh-95-2023-nd-cp-huong-dan-luat-tin-nguong-ton-giao-593331.aspx
https://thuvienphapluat.vn/van-ban/van-hoa-xa-hoi/nghi-dinh-95-2023-nd-cp-huong-dan-luat-tin-nguong-ton-giao-593331.aspx
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Mau B7

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

D, ngay ... thang .... nam....
PE NGHI

Thay doi dia diém sinh hoat ton gido tip trung ciia nhém sinh hoat tén
gido tap trung la nguoi Viét Nam

Kinh gtri: ..........oooenel, @)
Tén nhém sinh hoat ton gido tap
TEUNE: (oo
Tén ton
10 ettt ettt ettt e st e et e e at e e ebeeeeaee

Tén t6 chirc ton gido (hodc t6 chirc dugc cap chimg nhin dang ky hoat dong
ton giao):

Nguoi dai dién:

-Ho va

-S4
CIMTIND CCCD: oo

Pé nghi thay d6i dia diém sinh hoat ton gido tap trung véi cic ndi dung
sau:

Ly do thay

Vin ban kém theo gdm: Gidy to chtimg minh c6 dia diém hop phap mai dé lam
noi sinh hoat ton gido tap trung; van ban chép thuan cta to chure ton giao hodc
t6 chtrc dugc cap chimg nhan dang ky hoat dong t6n giao vé viéc thay d6i dia
diém ddi v6i nhom sinh hoat ton gido do t6 chirc dang ky. Ddi véi viée thay
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ddi dia diém sinh hoat ton gido tap trung dén dia ban x3 khac, nguoi dai dién
con ¢ trach nhiém gui kém ban sao van ban chap thuan dang ky sinh hoat ton
giao tap trung cuia UBND cap xa noi ¢o6 dia diém sinh hoat ton giao tap trung
lan dau.

NGUOI PAI DIEN
(Ky, ghi ro ho tén)

() Pia danh noi c6 dia diém dang sinh hoat ton gido tap trung.

@ Uy ban nhan dan cip x3 noi dy kién dit dia diém sinh hoat ton gido tap
trung moi.
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9. THU TUC THONG BAO VE VIEC THAY POI PIA PIEM SINH
HOAT TON GIAO TAP TRUNG

a) Trinh ty thuc hién:

- Budc 1: Cham nhét 13 10 ngay ké tir ngay duoc chap thuan dia diém méi,
nhom sinh hoat ton gido tap trung phai cham duat sinh hoat ton gido tai dia
di€ém cii va co6 trach nhiém gtri van ban thong bdo dén Uy ban nhan dan cap xa
noi co dia diém sinh hoat ton gido tap trung cii.

- Budc 2: Uy ban nhan dan cap xd xem xét, tiép nhan vin ban thong bio,
truong hop van ban thong bao chua day dua, hop 1€, Uy ban nhan dan cap xa
hudng dan truc tiép hodc thong bao qua thu dién tir, tin nhan dién thoai hodc
van ban cho nhém sinh hoat ton gido tap trung dé bo sung, hoan thién. Truong
hop tir choi ti€p nhén phai néu 1o 1y do.

b) Cach thirc thue hién:

Nop van ban thong bao truc tiép tai Bo phan Tiép nhan va tra két qua caa Uy
ban nhan dan cap xd; qua dich vu buu chinh cong ich; qua thué dich vu cua

doanh nghi€p, ca nhan hodc uy quyén theo quy dinh ctia phap luat hodc qua
Cdng dich vu cong truc tuyén.

Uy ban nhan dan cip x4 tiép nhan vin ban thong bao va co Gidy tiép nhan.
Néu gtri qua dich vu buu chinh, ngay tiép nhan van ban théng bao duoc tinh
theo ngdy ghi trén ddu cong vin dén.

¢) Thanh phin, s6 luwgng ho so:

- Thanh phan ho so:

Vin ban thong bao néu 13 tén to chic ton gido hodc to chirc duoc cap ching
nhan dang ky hoat dong ton gido; tén nhom; ho va t€n nguoi dai di¢én cta
nhom; thoi dieém thay doi; dia di€m sinh hoat ton gido tap trung moi; thoi diém
cham dut sinh hoat ton gido tai dia di€m cii.

- S6 luong ho so0: 01 (bo).

d) Thoi han giai quyét: Khong quy dinh.

d) Pdi twong thyce hién thi tuc hanh chinh: Nhom sinh hoat ton gido tap
trung thay doi dia di€m sinh hoat ton gido.

e) Co quan thue hién thu tuc hanh chinh:

Co quan c6 thim quyen quyét dinh va truc tiép thuc hién tha tuc hanh chinh:
Uy ban nhéan dan cap x4 noi c¢6 dia diém sinh hoat t6n gido tap trung cil.

g) Két qua thuc hién thi tuc hanh chinh: Khong quy dinh.

Vin ban thong bao duoc luwu tai Uy ban nhan din cap xa dé thuc hién cong tac
quan ly nha nudc vé tin ngudng, ton gido.

h) L¢ phi: Khong co.
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i) Tén mflq don, miu to Kkhai: Noi dung vén ban thong bao theo quy dinh tai
khoan 5 Diéu 6 Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua Chinh phu.

k) Yéu ciu, diéu kién thwe hién thii tuc hanh chinh:

Cham nhét 1 10 ngay ké tir ngay dugc chap thuin dia diém méi, nhom sinh
hoat ton giao tap trung phai cham dut sinh hoat ton giao tai dia diém cii va co
trach nhiém thong bao bang vin ban dén Uy ban nhan dan cap x4 noi co dia
di€ém sinh hoat ton gido tap trung cii.

1) Can ctr phap ly cua thu tuc hanh chinh:

- Lut tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh sé 95/2023/ND-CP ngay 29/12/2023 cua Chinh phu quy dinh chi
tiet mot sO dieu va bié€n phap thi hanh Luét tin ngudng, ton gido.


https://thuvienphapluat.vn/van-ban/van-hoa-xa-hoi/nghi-dinh-95-2023-nd-cp-huong-dan-luat-tin-nguong-ton-giao-593331.aspx
https://thuvienphapluat.vn/van-ban/van-hoa-xa-hoi/nghi-dinh-95-2023-nd-cp-huong-dan-luat-tin-nguong-ton-giao-593331.aspx
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10. THU TUC THONG BAO TO CHUC QUYEN GOP TRONG PIA
BAN MOT XA CUA CO SO TiN NGUONG, TO CHUC TON GIAO, TO
CHUC TON GIAO TRU'C THUQC

a) Trinh ty thyc hién:

- Buéc 1: Trudce khi t6 chic quyén gop 05 ngay lam viéc, nguoi dai dién hodc
ban quan 1y co so tin ngudng; to chirc ton gido, to chirc ton gido truc thude to
chirc quyén gop trong dia ban mot xa co trach nhiém guri van ban thong bao
dén Uy ban nhan dan cép x4 noi to chic quyén gop.

- Budc 2: Uy ban nhan dan cap xd xem xét, tiép nhan vin ban thong bio,
truong hop vin ban thong bao chua day du, hop 1&, Uy ban nhan dan cip xa
huéng dan truc tiép hodc thong bao qua thu di¢n tur, tin nhén dién thoai hodc
van ban cho ngudi dai dién hodc ban quéan 1y co s& tin ngudng; t6 chirc ton
gido, t6 chirc ton gido truc thudc dé bod sung, hoan thién. Trudng hop tir chdi
tiép nhan phai néu 6 1y do.

b) Cach thirc thue hién:

Nop vin ban thong bao truc tiép tai Bo phan Tiép nhan va tra két qua cua Uy
ban nhan dan cép x4; qua dich vu buu chinh cong ich; qua thué dich vu cua
doanh nghi€p, ca nhan hodc uy quyén theo quy dinh ctia phap luat hodc qua
Cdng dich vu cong truc tuyén.

Uy ban nhan dan cip x4 tiép nhan vin ban thong bao va co Gidy tiép nhan.
Néu gtri qua dich vu buu chinh, ngay tiép nhan van ban théng bao duoc tinh
theo ngay ghi trén dau cong vin dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so: Vin ban thong bao (theo mau) va céc tai liéu kém theo
(n€u co).

- S6 luong ho so0: 01 (bo).
d) Thoi han giai quyét: Khong quy dinh.

d) P6i twong thuc hién thi tuc hanh chinh: Nguoi dai dién hodc ban quan
1y co s& tin ngudng, td chirc ton gido, to chire ton gido truc thudc td chirc
quyén gbp trong dia ban mot xa.

e) Co quan thuc hién thu tuc hanh chinh:

Co quan c6 thim quyen quyet dinh va truc tiép thuc hién thu tuc hanh chinh:
Uy ban nhéan dan cap x4 noi to chirc quyén gop.

g) Két qua thwe hién thii tuc hanh chinh: Khong quy dinh.

Vin ban thong bao duoc luwu tai Uy ban nhan din cap xa dé thuc hién cong tac
quan ly nha nudc vé tin ngudng, ton gido va kiém tra vi¢c thuc hién cac ndi
dung trong van ban thong bao ctia co sé tin ngudng, t6 chirc ton giao, t6 chuc
ton gido truc thudc.

h) L¢ phi: Khong co.
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i) Tén miu don, miu to khai:

Thong bao \{é viéc to chirc quyén gop (MAu B49, Phu luc ban hanh kém theo
Nghi dinh s0 95/2023/ND-CP ngay 29/12/2023 cua Chinh phu).

k) Yéu céu, diéu kién thwc hién thii tuc hanh chinh:

- Trudce khi t6 chtrc quyén gop 05 ngay lam viéc, nguoi dai dién hodc ban
quan ly co so tin ngudng; to chire ton gido, t6 chirc ton giao truc thude co
trach nhiém thong bao bang van ban dén Uy ban nhan dan cap xa noi t6 chirc
quyén gop.

- Hoat dong quyén gop cua co so tin ngudng, t6 chtrc ton gido, to chirc ton
giao truc thudc phai co6 so6 sach thu, chi bao dam cong khai, minh bach. Tai san
duoc quyén gop phai dugc quan ly, st dung dung muc dich da thong bao,
phuc vu cho hoat dong tin ngudng, hoat dong ton giao.

- Khéng duoc loi dung danh nghia co s¢ tin ngudng, td chtrc ton gido, to chic
ton gido truc thudc dé quyén goép nham truc 1gi hoac trai muc dich quyén gop.
- Nguoi dai dién hodc ban quan 1y co so tin ngudng; t6 chirc ton gido, to chirc
ton giao tryc thude thue hién hoat dong quyen gop khong ding quy dinh thi co
quan nha nudc c6 thAm quyén tiép nhan théng bao quyén gdp c6 vin ban yéu
cau dimg tiép nhén, str dung tai san dugc quyén gop va xir Iy theo quy dinh
cua phap luat.

1) Can ctr phap ly cua thu tuc hanh chinh:

- Lut tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh sé 95/2023/ND-CP ngay 29/12/2023 cua Chinh phu quy dinh chi
tiet mot sO dieu va bié€n phap thi hanh Luét tin ngudng, ton gido.


https://thuvienphapluat.vn/van-ban/van-hoa-xa-hoi/nghi-dinh-95-2023-nd-cp-huong-dan-luat-tin-nguong-ton-giao-593331.aspx
https://thuvienphapluat.vn/van-ban/van-hoa-xa-hoi/nghi-dinh-95-2023-nd-cp-huong-dan-luat-tin-nguong-ton-giao-593331.aspx
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Méu B49

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

..., ngay...thang...nam...
THONG BAO
Vé viéc tb chire quyén gop
Kinh gui: ............ @

Tén (chir in

C0) ettt et e e e e e e e e e et e e e e eataaaaeeeeeaaraaaaaeas
Théong bao vé viéc td chirc quyén gop véi cac ndi dung sau:
Muc dich quyén
00 ) o USSP PUSRSPRR
Dja ban t6 chirc quyén
Fo00] o PSP
Céch thuc quyén
Fo00] o PP UPRPPP
Thoi gian thuc hién quyén
Fo00] o TS UPRP

Phuong thirc quan 1y va st dung tai sdn dugc quyén
00 ) o SR



NGUOI PAI DIEN @
(Chir ky, diu)

() Pia danh noi ¢d co sd tin ngudng, to chirc ton gido hodc td chirc ton gido
truc thudc.

@ Uy ban nhan dan cap tinh ddi v6i truong hop t6 churc quyén gop vugt ra
ngoai dia ban mot huyén; Uy ban nhan dan cap huyén dbi voi truong hop to
chue quyén gop ngoai dia ban mot xa nhung trong dia ban mot huyén, quan,
thi x4, thanh phé thugce tinh, thanh phé thudc thanh phé tryc thudc trung wong;
Uy ban nhan dan cap xi ddi v6i truong hop td chirc quyén gop trong dia ban
mot xa.

3) Co sé tin ngudng, td chirc t6n gido hodc td chirc ton gido truc thudc. Doi
Vi t6 chirc ton gido, to chire ton gido truc thudc, ngudi dai dién phai ky tén va
dong dau.

@ Tryuc tiép hodc truc tuyén; két hop ca truc tiép va truc tuyén.



